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0 nopsijAke coopa, 00padOTKN, XpaHeHH s, UCIIOJIb30BAHNS U NePeIavu MePCOHATbHBIX
AaHHBIX pa00THUKOB U yyamuxcs MBOY B(C)OILD» r. Ba3bMbl CMos1eHCKO1 001acTH

1.1. Hactosimee Ilomoxkenne o mopsiake cOopa, oOpaObOTKH, XpaHEHHS, WCIIOJIB30BAaHUS U

nepefayu  MEepCOHAJIbHBIX JIAHHBIX pa0OTHUKOB W ydammxcs (nmanee - [lomoxkenwme).

MBOY «B(C)OIll» r. Bsaspmbl CmosieHCKOW obOmactu (manee YupekaeHue) pa3paboTaHoO B

COOTBETCTBUH ¢  TpymoBeiM  komekcoMm  Poccuiickonn — @enepaumu, KoHctutynuen

Poccuiickoit  depepauym, [ paxnanckum KOJIEKCOM Poccuiickon Oenepanum,

®denepanbHbiM 3akOoHOM «O0 wuHpopmanyu, WHHOPMAIMOHHBIX TEXHOJOTHSAX M O 3aIlUTe

uHpopmanumny, DeaepadbHbIM  3aKOHOM «O  TEpPCOHAIBHBIX  JaHHBIX», [IpaBuimamu

BHYTpeHHero TpynoBoro pacnopsaka MBOY «B(C)O» r. Bsasembl  CmoneHCKOR

obJacTu.

1.2. Hactosmum  ITlomoxkeHueM — ompenensercss  MOPAIOK  TMOJydYeHHs,  00paboTKw,

XpaHeHusi, TnepeAaud ¢ JIoOOro JIPyroro  HCMOJIb30BaHUS  MEPCOHAIBHBIX  JAHHBIX

pabOTHUKOB U OOYYAIOIIHMXCS Y UPEKIACHHUS, & TAKIKE BEJICHUS UX JTUIHBIX JIEJ.

1.3. Hacrosmee IlonoxkeHue BCTymaeT B CWIYy C MOMEHTa €ro YTBEpP)KICHHUS IPUKA30M

YupexxeHust 1 IeUcTByeT 6eccpodHO, 0 3aMEHbI ero HOBbIM [looxeHuem.

1.3.2. Bce nuzmenenus B [lonoxeHne BHOCATCS IPUKA30M.

1.4. Bce paborHuku VYupexAeHUS  JOJDKHBI  OBITh ~ O3HAKOMIIEHBI C  HACTOAIIUM

[TonoxkeHrem oA poCHuCh.

1.5. Pexxum KOH(MUIESHIIMATHHOCTH TIEPCOHAIBHBIX JAHHBIX CHHUMAETCS B CIydasX UX

o0e3MMYMBAaHUS W TI0O HCTEYEHWH 75 JIeT CpOoKa WX XpaHEHWs, WIA MPOJUIeBAcTCS Ha

OCHOBAHMM 3aKJIOUYECHHUS] SKCIEPTHOM KOMHUCCUM YUPEKICHHS, €CIM HMHOE HE OIPEIECICHO

3aKOHOM.

II. OcHOBHbBIE OHATHSA U COCTAB MEPCOHAJIBHBIX JAHHBIX PA0OTHUKOB

2.1. ns ueneit Hactosiero [lonoxeHus: UCOIB3YIOTCS CIEAYIOIINE OCHOBHbBIE MTOHSATHUS

— TIEpCOHAlIbHBIE  JaHHbIe paboTHWKa - Jo0as  uHPoOpMamus, OTHOCAMIAsACS K
OTIpeNICTIECHHOMY WJIM OIpeAe/siIeMOMYy Ha OCHOBAaHHMHM TakKoiW WHGOpMaInud paOOTHUKY, B
TOM 4ucie ero (amuivs, uMs, OTYECTBO, TOJ, MECSI], JaTa WU MECTO POXKIEHUS, aJpec,
ceMelHOe, COLMabHOe, WMYIIECTBEHHOE TMIOJOXKEeHHEe, obOpa3oBaHue, mpodeccus,
JOXOABl, apyras uHpopManus, HeoOxoaumas padboOTOAATEN0 B CBS3HM C TPYIAOBBIMHU
OTHOIICHUSMHU;

— 00paboTKa MEpPCOHANBHBIX JAHHBIX - COOp, CHUCTEMaTU3alus, HAKOIUICHWE, XpaHCHHUE,
yTouHeHue (O0OHOBIIGHHE, M3MEHEHHUE), WCIIOJIb30BaHUE, PaCIpOCTpaHeHHE (B TOM 4YHUCTE
nepeqava), oOe3nIMuMBaHWe, OJOKUPOBAHME, YHHYTOKEHHUE TEPCOHANBHBIX JaHHBIX



PabOTHHUKOB YUpPEKICHHUS;

— KOH()HMICHIMATHLHOCTh TIEPCOHANBHBIX JAHHBIX - 00sM3aTeabHOE JUIS  COOJIOJEHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, MOJYYHMBIIETO JOCTYN K TEPCOHAIHHBIM JIAHHBIM
pabOTHHKOB, TpeOOBaHHWE HE MOMYCKaTh HMX pacHpocTpaHeHusi 0e3 corjiacus pabOTHHKA
WJIM MHOT'O 3aKOHHOT'O OCHOBAHHS;

— pacmpoCTpaHEHHE TEPCOHAJIBHBIX JIAHHBIX JICWCTBHS, HANpPABJICHHBIE Ha Mepenavy
MIEPCOHATBHBIX JTAHHBIX PAOOTHUKOB OINPEACIICHHOMY KPYTy JIHIl (TIepeada MepCOHATBHBIX
JTAHHBIX ) UM HA 03HAKOMJICHHUE C TIEPCOHAIBHBIMY JTAHHBIMH HEOTPAHWUYEHHOTO KpyTa JIMII, B
TOM 4HCIIe OOHAPOJOBAHUE IMEPCOHANBHBIX NTaHHBIX PA0OTHUKOB B CPEICTBAX MAacCOBOM
uHpopManMK, pa3MemeHne B WHPOPMAIMOHHO-TEICKOMMYHUKAIIMOHHBIX —CETSIX WU
MPEJOCTABICHUE JIOCTyMa K TMEepPCOHAJbHBIM JaHHBIM PAOOTHUKOB KaKUM-JTHOO WHBIM
CIIOCOOO0M;

— HWCIOJNB30BAHUE TEPCOHAIBHBIX JaHHBIX - JCWCTBUS (ONEpamuu) C TMEePCOHATBHBIMU
JTAaHHBIMU, COBEPIIAEMbIE JTOJDKHOCTHBIM JIUIIOM YUPEXKICHUS B MEINSIX MPUHATHS PEIICHUN
WJIU COBEPIICHUS UHBIX ICUCTBUH, TOPOKIAIOMIUX IOPUINIECKHIE TIOCICICTBHUS B OTHOIICHUH
pabOTHHKOB OO WMHBIM OOpa3oM 3aTparvBalIIMX HMX MpaBa U CBOOOJBI WU TpaBa W
cBOOOBI APYTHUX JINLL;

— OJOKMpOBaHME  MEPCOHAIBHBIX  JIAHHBIX -  BPEMEHHOE  TpeKpaimieHue  cOopa,
CHUCTEMAaTHU3allii, HAKOIUJICHWs, HCIIOJIB30BaHMS, PACIPOCTPAHCHHUS  TEPCOHAIBHBIX
JAHHBIX pAa0OTHUKOB, B TOM YHUCJIE UX Mepeavu;

—  YHUYTOXEHHUE TEPCOHATBHBIX JTaHHBIX - JEHCTBUS, B pPe3yJbTaTe€ KOTOPHIX HEBO3MOXKHO
BOCCTAaHOBHTH COJCP)KAaHWE TEPCOHANBHBIX JIAHHBIX B HWH()OPMAIIMOHHON CHCTEME
MePCOHANBHBIX JaHHBIX PAaOOTHUKOB WM B pe3yjbTaTe€ KOTOPHIX YHHYTOXKAIOTCS
MaTepHuaabHbIe HOCUTENH MEePCOHATBHBIX TaHHBIX PAOOTHUKOB;

— 00e31MYMBaHUE TEPCOHANBHBIX JAHHBIX - JEHCTBUS, B pe3yJabTaTe KOTOPHIX HEBO3MOXKHO
OTIPEJICIIUTh MTPUHAIIEKHOCTh IEPCOHATBHBIX JAHHBIX KOHKPETHOMY PAOOTHUKY;

— OOWEenOCTyMHbIE  MEepCOHAJbHbIE  JaHHbIE -  [EePCOHAJbHBIE  JaHHBIC,  JOCTYI
HEOTPAaHMUYCHHOTO Kpyra JHUIl K KOTOPBIM MPEIOCTaBJIEH C corjiachs pabOTHHKA WM Ha
KOTOpBhIE B COOTBETCTBHU C (pelepalibHBIMU 3aKOHAMHU HE PACIPOCTPAHSETCS TpeOOBaHUE
coOMroAeHNS KOH(PUICHIINATEHOCTH.

— wuHboOpMaIA - CBeICHUS (COOOIICHUS, JaHHBIC) HE3aBUCHMO OT (DOPMBI UX MIPEACTaBICHUS.

— JOKyMEHTHUpOBaHHas WH(popmarus - 3aQUKCHpOBaHHAs Ha MaTepUaJbHOM HOCHUTEJE
MyTeM JTOKYMEHTHPOBaHUsS WH(GOpPMAIHS C PEKBU3UTAMH, ITO3BOJISIONIMMU OIPEICITUTD
TaKyo WH()OPMAIIIIO WIH €€ MATEPUAIIbHBIN HOCHUTEb.

2.2. B coctaB mepcoHaIbHBIX JaHHBIX PAOOTHUKOB YUPEKICHUS BXOIAT JOKYMEHTHI,

comepxaiue HWHPOPMALMIO O TACMOPTHBIX JaHHBIX, OOpa30BaHWHM, OTHONICHUU K

BOMHCKOM  OOS3aHHOCTH, CEMCHHOM  IIOJIOKCHHUHM, MECTE  JKHUTCILCTBA, COCTOSHUHU

3JI0POBBS, @ TAK)KE O MPEABIIYIINX MECTaX UX pabOThI.

2.3. Kommiekc  JOKyMEHTOB, CONPOBOXIAIOIIMK  mporecc  oQOpMICHUS  TPYIOBBIX

OTHONICHU PabOTHHUKA B YUPESKIECHUN TIPH €ro MpHeMe, IEPEBOJIE U YBOJIbLHEHUH.

2.3.1. Undopmamus, mnpexacraBisiemas pabOTHUKOM TpU TOCTYIUIEHMH Ha paboTy B

Yupexxnenue, IT0DKHa UMETh JOKyMeHTalbHyro (opmy. Ilpu 3akiatoueHud TPYyIOBOTO

JIOTOBOpAa B COOTBETCTBUU cO cT. 65 TpynoBoro koxaexca Poccuiickoit ®eneparuu JuIo,

MOCTYyTAKoIIee Ha padoTy, MPEAbSIBISET pad0TOAATEIIO:

—  TIACTMOPT WJIM MHOM JOKYMEHT, yIOCTOBEPAIOIIHNMA JINYHOCTH;

— TPYIOBYIO KHIKKY, 3a HCKJIIOYEHHEM CJydaeB, KOTJa TPYIOBOH JOTOBOP 3aKIIOYAeTCs
BIIEpBBIC WIM PAOOTHUK TOCTYMAaeT Ha padOTy Ha YCIOBUSIX COBMECTHUTEILCTBA, JIMOO
TPyIOBasi KHIDKKA y paOOTHUKA OTCYTCTBYET B CBSI3M C €€ YTPAaTOdl WIH IO JAPYTHM
MPUYNHAM;



—  CTpPaxoBOE€ CBUAETENBCTBO T'OCYIapCTBEHHOTO MEHCHOHHOTO CTPAaXOBaHUS;

— JIOKYMEHTBl BOMHCKOTO ydYeTa - JUIsi BOCHHOOOS3aHHBIX M JIMII, TOJIEKAINX BOUHCKOMY
yUery;

— JIOKyMEHT 00 o00pa3oBaHMM, O KBaNuU(UKAIMK WIM HAIUYUU CHEIHAIbHBIX 3HAHUM -
IpU TMOCTYIUIGHHHM Ha paboTy, TpeOylollyr CHEIUaJbHBIX 3HAHUN WIM CIEUHUAIBLHOM
MOJITOTOBKH;

— cBuaeTenbcTBO 0 mpucBoeHnn MHH (mipu ero Hanmuyuu y paboTHHKA);

— cIlpaBKa O HAIMYUU (OTCYTCTBUH) CYAUMOCTH.

23.2. Ilpu odopmienun  paboTHMKa B  YUpeXJIEHHE  CEKpeTapeM  3alloJIHSeTCs

yauuipoBanHas ¢opma T-2 «JIuynas kaprouka paOOTHHKa», B KOTOPOM OTpaKkaroTCs

CJIEYIOIIe aHKETHBIE U OnorpaduiecKkne JaHHbIe paOOTHHKA!

— o6mue cBenenus (P.M.O. paborHuKa, aTta POXKICHUS, MECTO POXKIEHUS, T'PaXITAHCTBO,
oOpasoBanue, npodeccusi, cTax pabOThl, COCTOSTHHE B Opake, MaclmopTHBIC TaHHbBIC);

—  CBEJCHHS O BOMHCKOM YYETE;

— JlaHHBIE O IpUeMe Ha paboTy;

B nanpHeleM B JIMYHYIO KAPTOUKY BHOCSTCS:

— CBEJICHHU O TIepeBOjiaX Ha JPYTyro paboTy;

— CcBeJIeHUd 00 aTTecTaluu;

—  CBEJICHUS O TIOBBIICHUH KBaTU(pUKALINH;

— CBeJeHHA O MPpo(decCHoHaTFHON NEPEroIrOTOBKE;

— CBeJIeHHUd O Harpajax (MOOLIPEHUSX ), TIOYETHBIX 3BAHUSIX;

— cBeJeHUA 00 OTHycKax;

—  CBEJICHUA O COLIMAJIbHBIX TapaHTHX;

—  CBEJICHUS O MECTE KUTEIbCTBA U KOHTAKTHBIX TelleoHax.

233. B VupexaeHun co3malOTcs M XpaHATCA CIEAYIOIIME TIPYNIbl JOKyMEHTOB,

coJieprKalre JaHHbIe 0 pabOTHUKAX B €IMHUYHOM HIIM CBOJTHOM BHJIE:

2.3.3.1. JIOKyMeHTbI, coJep>Kallhe IepCOHAJbHbIE JaHHble PaOOTHUKOB  (KOMILIEKCHI

JOKYMEHTOB, COIPOBOXIAloUIMe rMpouecc OQGOpMIIEHUS TPYAOBBIX OTHOIICHHH MpHU

npueMe Ha paboTy, MepeBOJie, YBOJBHEHWHU; KOMIUIEKC MAaTEpHajioB 10 AHKETHPOBAHHIO,

TECTHPOBAHMIO;  MPOBEACHHIO  cOOeceOBaHMH  C  KaHOUAATOM  HA  JOJDKHOCTH;

NMOAJUHHUKA M KONUU TMPHUKA30B MO JIMYHOMY COCTaBy;, JIMYHbIE Jella U TPYAOBbIE

KHWKKM paOOTHHMKOB; JeNia, COJAEpKallhe OCHOBAaHUS K TMpPHKa3y MO JUYHOMY COCTaBy;

7ena, CoAep)Kallie MaTephaibl arTecTanud pabOTHHUKOB; CIYXKEOHBIX paccielOoBaHU;

CIPaBOYHO-UH(OPMAIIMOHHBIN  OaHK JaHHBIX MO TepcoHany (KapTOTEeKH, >KypHalibl);

MOJJUHHUKA UM  KONUM  OTUETHBIX, AHAJUTHUYECKMX M  CIPAaBOYHBIX  MaTepHalioB,

NIEPEIaBaEMbIX  PYKOBOACTBY  YUpeKIEHMUS, PYKOBOAUTEISIM CTPYKTYPHBIX
NOJpa3JeleHU;  KONMMM  OTYETOB,  HANPAaBIAEMbIX B  TIOCYAApCTBEHHBIE  OpIaHbI
CTAaTUCTHKH, HAJOTOBbIE WHCHEKIHUM, BBIIMIECTOAIME OpraHbl YOpPaBICHUS U Jpyrue
YUpEXKICHHUSA).

2.3.3.2. JlokymeHTauusi 1O  OpraHu3auuu  pabOTbl  CTPYKTYPHBIX  TOJpa3IeiIeHUN
(monokeHHsT O CTPYKTYPHBIX THOAPA3JENCHUAX, JOKHOCTHbIE HWHCTPYKIMHU pPaOOTHUKOB,
IpUKa3bl, pACHOPSDKEHHUS, yKa3aHUS  PYKOBOACTBA  YUPEKIEHMSA); JOKYMEHThl IO
IUIAHUPOBAHUIO, Yy4yeTy, aHaJlu3dy M OTYETHOCTM B 4YacTU pabOTbl C IEPCOHAJIOM
YupexnaeHus.
I11. Coop, 00padoTKa M 32a1IMTA NEPCOHATBHBIX JAHHBIX

3.1. Ilopsinok nony4eHus: NEPCOHANbHBIX TAHHBIX.

3.1.1. Bce nepcoHanbHble JaHHbIE paOOTHHKA YUpPEKIEHUS CIEAyeT MOJydaTb y HEro CaMoro.
Ecnu nepcoHanbHble AaHHbIE PaOOTHUKA BO3MOXKHO IOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
pabOTHUK JOJKEH OBbITh yBEJOMJIEH OO0 3TOM 3apaHee M OT HEro JOJDKHO OBITh IOJIyYEHO



NUCbMEHHOE corjacue. JloJpKHOCTHOE JHIo paboTojaresnss JOJIKHO COOOLIUTH pPabOTHUKY

VYupexaeHuss o LeNsIX, NPEeArnojgaraéMblX UCTOYHMKAaX M Croco0ax MOJIyYeHHs NEPCOHAIbHBIX

JAHHBIX, a TaKKe O XapakTepe IOJUIekKAIIUX [OIYYEHUIO [€PCOHANBHBIX JaHHBIX U

MOCJIEICTBUAX OTKa3a pabOTHUKA JaTh MMCbMEHHOE COIJIaCHe Ha UX IOJIyYEHHE.

3.1.2. PaboTogaTens He HMMeEeT TMpaBa MOJydaTh M 00pabaThIBaTh IEPCOHAIBHBIE TaHHBIC

paboTHHKA YUpeXIeHHs O €ro pacoBOW, HAIMOHAIHHOM MPHHAICKHOCTH, NOIUTHYECKUX

B3IVISI1aX, PEJIMIMO3HBIX WIM (PUIOCOPCKUX YOEKIEHHUSX, COCTOSHUU 30pPOBbsSl, MHTUMHOU

KU3HU. B cilydasx, HENOCPEACTBEHHO CBSI3aHHBIX C BONPOCAMU TPYAOBBIX OTHOLIEHWH, B

cootBeTcTBUH €O CT. 24 Koncturymuu Poccuiickoit @eneparnun paboTomarens BIIpaBe MOIydaTh

1 00pabaTbIBaTh JaHHBIE O YACTHOM KU3HU paOOTHUKA TOJIBKO C €r0 MMCbMEHHOI'O COTJIacHsl.

O0paboTKa yka3aHHBIX IIEPCOHAJIBHBIX JAHHBIX PAOOTHUKOB PabOTOAATEIEM BO3MOXKHA TOJIBKO C

ux coryacus 1100 6e3 uX corjaacus B CIEIYIOUMX CIyJasx:

— IIEPCOHAJIbHBIE IAHHBIE SIBISIOTCS OOLIEA0CTYIHBIMU;

— IEepCOHAJIbHBIE JJaHHBIE OTHOCSTCS K COCTOSIHUIO 3/10pOBbsi pabOTHHMKA M UX 00paboTka
HeoOXoAMMa /ISl 3alllUThl €r0 XHU3HH, 30POBbS MJIM HMHBIX JKU3HEHHO BaXKHBIX MHTEPECOB
1100 KU3HU, 370POBbSl WIIM UHBIX KU3HEHHO BAXXHBIX MHTEPECOB APYTHX JIUI] U MOTydeHHE
coryiacusi pabOTHUKA HEBO3MOKHO;

— - 1o  TpeOOBAaHUIO NOJHOMOYHBIX rOCyJapCTBEHHBIX ~ OpPraHoB B cllydasx,
IIPETyCMOTPEHHBIX (peliepaaIbHbIM 3aKOHOM.

3.1.3. PaGoronarens BnpaBe oOpadaThIBaTh MEPCOHANBHBIE JaHHbIE PAOOTHUKOB TOJIBKO C HMX

MUCBMEHHOTO COTJIACHSL.

3.1.4. [luceMeHHOE coriacue pabOTHUKA Ha 0OpabOTKY CBOMX MEPCOHAJIBHBIX JAHHBIX JOJKHO

BKJIIOYATh B ce0sl:

— (bamMumio, UMs, OTYECTBO, aJpec CyObEKTa MEpPCOHAIBHBIX IaHHBIX, HOMEP OCHOBHOTO
JOKYMEHTa, YJIOCTOBEPSAIOIIET0 €ro JIMYHOCTb, CBEJIEHUS O JaTe BbIJAYM YKa3aHHOIO
JOKYMEHTA U BBIJJABIIEM €r0 OpraHe;

— HauMeHoBaHue ((pamMuiauio, UuMs, OTYECTBO) M aJpec Ooleparopa, MOJydyarollero
corjacue cyobeKTa epCOHAIbHBIX JAHHBIX;

— 1enb 00paboTKH MEepCOHATIBHBIX JaHHBIX;

— IepeyeHb IEePCOHANbHBIX JaHHBIX, HAa OOpaOOTKy KOTOPBIX JaeTcsi CoIjlacue CyObeKTa
NEPCOHAJIBHBIX TAHHBIX;

— IepedyeHb [JEHCTBUH C IEPCOHANBHBIMU JAHHBIMH, HA COBEpLIEHHE KOTOPBIX JAETCs
coriacue, oOmee ONUCaHHE HCIOJIB3YEMBIX  OINEpPaTopoM  CIOCO0OB  00pabOTKU
NEPCOHAJIBHBIX TAHHBIX;

— CpOK, B T€UEHHE KOTOPOro AEHCTBYET corjiacue, a TakKe NOPsA0K €ro OT3bIBa.

3.1.5. Cornacue paboTHMKa HE TpeOyeTCs B CIEAYIOLUX CIydasx:

1) oOpaboTka TEpCOHANbHBIX JAHHBIX OCYIIECTBISETCS HA OCHOBAaHWU T[pynoOBOTO

konekca P® wumm wuHOro (enepansbHOro 3aKoHa, YCTAHABJIMBAIOIIETO €€ Lejb, YCJIOBHS

NOJyYEHMsI TMEpPCOHANBHBIX JaHHBIX M KpPyr CyOBEKTOB, NEPCOHAIbHbIE JaHHBbIE KOTOPBIX

noJyIekaT 00paboTKe, a TAKKE OMPEIEISIONIEr0 TOTHOMOYHNS paboTOAaTes;

2) 00paboTKa NEPCOHATBHBIX JAHHBIX OCYIIECTBISETCS B WENAX HCIOJHEHUS TPYIO0BOTO

JI0rOBOPA;

3) 06paboTKa NEePCOHAIBHBIX JAHHBIX OCYIIECTBISACTCS JUIsl CTATUCTUUECKUX MM MHBIX Hay4HBIX

LeJel Mpu yCcI0BUM 0053aTEIbHOr0 00€3IMYMBAaHUS IEPCOHAIBHBIX IaHHBIX;

4) 00paboTka MepCOHAIBHBIX JaHHBIX HEOOXOIuMa JAJISl 3alUThl KU3HH, 370POBbsS MM HHBIX

KU3HEHHO Ba)KHBIX HHTEPECOB PaOOTHHKA, €CIIM MOJyUYE€HHE €ro COIIachs HEBO3MOXKHO.

3.2. Tlopsimok 00paboTKH, epeaun U XpaHEHUs IEPCOHATBHBIX JTAHHBIX.

3.2.1. PaGotHuK VYuypexneHuss TMPeIOoCTaBISET CEKPETapl0 JIOCTOBEPHBIE CBEACHHUA O

cebe. Cekperapb IpoBEpsieT  JOCTOBEPHOCTb  CBEACHUH,  CBepsAs  JIaHHbIE,



MpeI0CTaBIeHHbIE PA0OTHUKOM, C UMEIOIIUMHUCS Y paOOTHHUKA TOKYMEHTaMHU.
3.2.2. TlpaBo nocryna K N€pCOHAIbHBIM JIaHHBIM paOOTHUKA UMEIOT:
—  JUPEKTOp YUpeKICHHUS;
—  3aMECTUTENIH IUPEKTOpPa;
—  CeKperapb;
B cootBerctBuu co ct. 86, ri. 14 TK PO B memsix obecrnedeHus mpaB U CBOOOJ 4YeIOBEKa
U TpaKIaHWHA JMPEKTOp  YUpPEeXIEHUsT W €ro IpeACTaBUTENd Ipu  0OpaboTKe
MEPCOHAJIBHBIX TAHHBIX PAOOTHUKA TOJKHBI COOJIIOIATh CIeAYIONIUe 00II1e TpeOOBaHUS:
3.2.2.1. OGpaboTKka TMEpPCOHAIBHBIX JAHHBIX MOXKET OCYIICCTBIATHCS HCKIIOYUTEIHHO B
uensix obecrieyeHuss COONIOAEHMS 3aKOHOB M MHBIX HOPMAaTHBHBIX IIPABOBBIX AaKTOB,
coJlelicTBUs pPAaOOTHHKAM B TPYAOYCTPOMCTBE, OOY4YEHMM U TNPOABMKEHHM 10 CIykKOe,
oOecrieyeHHs] JIMYHOM 0€30MacHOCTH PaOOTHUKOB, KOHTPOJIA KOJIMYECTBA W KadyecTBa
BBITIOJTHSIEMOM pabOThI M 00ECIIeUEHUs COXPAaHHOCTH UMYILIECTBA.
3.2.2.2. Ilpu onpenenenuu o0beMa H  COAEp)KaHUSA, O0pabdaTHIBAEMBIX IEPCOHAIBHBIX
JNAaHHBIX PaGoronarens NOJDKEH PYKOBOJICTBOBATHCS Koncruryuuei Poccuiickon
Oenepanuu, TpymoBeiM KoaekcoM Poccuiickoit dDeaepanii W WHBIMH  (eaepalbHBIMU
3aKOHAMHU.
3.2.23. Ilpy npuUHATHM pELICHUH, 3aTPArMBaIOIIMX HHTEpechl paboTHuka, Paboronmarens
HE MMEeT TIpaBa OCHOBBIBATHCA Ha MEPCOHAIBHBIX JAaHHBIX pPAOOTHHKA, MOJIYYEHHBIX
UCKJIIOUYHUTEIPHO B pe3yjibTaTeé WX aBTOMATU3MPOBAHHON OOpPabOTKM WM 3IEKTPOHHOTO
MOJIy4YEHHUS.
3.2.2.4. 3amura MEpCOHAIBHBIX  JAaHHBIX  pa0OTHMKAa OT  HEMPaBOMEPHOTO  HX
WCTIOJIb30BaHMsI WJIM yTpaTbl obOecrneunBaercss PabotomateneM 3a cuer ero CcpeicTB B
MOPSAJIKE, YCTAHOBIEHHOM (pe/iepaibHbIM 3aKOHOM.
3.2.2.5. PaGoTHHKM W WX MPEICTABUTENIN JODKHBI OBITH O3HAKOMJIEHBI TOJ PACHHCKYy C
JOKYMEHTaMU YUpexXJACHHsI, YCTAaHABIMBAIOIIUMH MOPAIOK 00pabOTKU MEPCOHANBbHBIX JAHHBIX
pabOTHUKOB, a TaKkKe 00 MX MpaBax U 00SI3aHHOCTSIX B ATOW 00JIACTH.
3.2.2.6. Bo Bcex cnyuyasx OTKa3 pa0OTHHKA OT CBOUX IIPaB Ha COXPAHEHHWE M 3AIIMUTY TalHbI
HEJICHCTBUTEIICH.

IV. Ilepenauya u xpaHeHHe MEPCOHAIBHBIX TaHHBIX
4.1. Ilpu mnepenaue mNepcOHAIBHBIX JAaHHBIX paboTHUKa Paboromarens HOMKEH COOMIOAATH
cleyrone TpeOoBaHus:
4.1.1. He packpbiBaTh TpPETbUM JIMIIAM M HE PACHpPOCTPAHITH MEPCOHANbHBIE JaHHbIE 0e€3
corynacusi CyObEeKTa IMEepPCOHANBHBIX aHHBIX, €CIM WHOE HE NPEeayCMOTPEHO (eaepatbHbIM
3aKOHOM.
4.1.2. He cooOmath mepcoHajbHbIE JaHHblE pPAa0OTHHMKA B KOMMEpPYECKHX IeNsax 0e3 ero
MUCbMEHHOTO corjacusi. O6paboTka MepCOHANbHBIX JaHHBIX PA0OOTHUKOB B LENSX MPOABUKEHHS
TOBApOB,  pabOT,  yCIAyr  HAa  pbIHKE  IIyTeM  OCYILECTBIEHMS]  MPSMBIX KOHTAKTOB C
MOTEHIIMAJIBHBIM TOTPEOUTENIEM C TOMOIIBIO CPEICTB CBSI3M JIOMYCKAeTCsl TOJNBKO C €ro
MIPEABAPUTEIBHOTO COTJIACHS.
4.1.3. [lpenynpeauts JIHI, TOJXYYMBIIUX IIE€PCOHAIBHBIE JJaHHBIE PAOOTHHKA, O TOM, YTO
3TH JaHHBIE MOTYT OBITh HCIIOJNIB30BAHBI JIMIIL B IENAX, JJIS KOTOPHIX OHH COOOIIEHBI, U
TpeboBaTh OT OTUX JHI TOJATBEPXKACHUS TOro, UYTO ATO MpaBwio coOmtoaeHo. Jluna,
MOJIyYMBIIME  TEPCOHANbHbIE  JlaHHble  pabOTHHKA,  00s3aHbl  COOJIOJATH  PEXKUM
cekpeTHocTH  (KoH(puaeHuuanbHocTh). JlanHoe IlomoxkeHue He pacnpocTpaHseTrcss Ha
oOMEH  MepCOHAJIbHBIMU  JAHHBIMH  pa0OTHUKOB B TOpPSAJIKE,  YCTaHOBJIECHHOM
benepanbHBIMU 3aKOHAMHU.
4.1.4. OcyuiecTBisATh TMepenady MEPCOHAIBHBIX JAaHHBIX pa0OTHUKOB B  Mpejaenax
YupexaeHus: B COOTBETCTBHM C HacToAIMM [lonoxeHnem.



4.1.5. Pazpemlate JOCTYIl K MEPCOHAJIbHBIM JaHHBIM PaOOTHUKOB TOJIBKO CHEIHMAIbHO
YIOJHOMOYEHHBIM JIMLAM, I[pPU 3TOM YKa3aHHbIE JIMLA JOJDKHBI MMETh NPaBO IMOJIYy4yaTh
TOJIbKO T€ TepCOHAIbHbIE JaHHbIE pa0OTHHKA, KOTOpPbIE HEOOXOAMMBI JI BBIOJHEHUS
KOHKPETHOM (PYyHKITUH.
4.1.6. He 3zampammBaTh UWHGOPMAIMIO O COCTOSIHMM  370pPOBbS  paOOTHUKA, 3a
UCKIIIOUEHUEM TE€X CBEACHHMM, KOTOpbIE OTHOCATCS K BOIPOCY O  BO3MOXKHOCTH
BBITIOJIHEHUSI paOOTHUKOM TPYAOBOH (YHKLIUU.
4.1.7. llepenaBaTh TeEpcOHAJbHBbIE JaHHblE pPAOOTHHKA TMPEACTABUTENSIM pAOOTHUKOB B
MOpsAKE, YCTaHOBJIEHHOM TpynoBeim KOJEKCOM Poccuiickoit Oenepannu, u
OrpaHMYMBATH 3Ty HUH(OOPMALMIO TOJBKO TEMHM TEPCOHAIBHBIMU JaHHBIMM pa0OTHHUKA,
KOTOpbIE HEOOXOAUMBI ISl BHIIOJIHEHUS YKa3aHHBIMU MPEACTABUTENSAMU UX (PYHKITHH.
4.2. XpaHeHue 1 UCIIOIB30BaHUE NMEPCOHAIBHBIX JAHHBIX PAOOTHUKOB:
4.2.1. IlepcoHanbHbIE JaHHbIE pAOOTHUKOB 00pa0aThIBAIOTCS U XPAHATCA B Y UPEKICHUU.
4.2.2. TlepcoHanbHble JAaHHbIE PAOOTHUKOB  MOTYT  OBITb  MOJYYEHBI, MPOXOIUTH
JalbHeWyl0 00palOoTKy W TepenaBaTbCs Ha XpaHeHHMEe Kak Ha OyMaKHBIX HOCHTENSX,
TaK W B DJEKTPOHHOM BHJE- JOKAIBHOM KOMIIBIOTEPHOW CETH W  KOMIIBIOTEPHOU
nporpamme «1C: 3apruiata u Kaapbi».
4.3. Tlpy TONyYEeHUH TEPCOHANBbHBIX JAHHBIX HE OT paboTHUKA (32 UCKIOYECHHEM
Clly4aeB, €CJIM IIE€pPCOHAJbHbIE JaHHbIE ObUIM  IPENOCTABIEHbl  pabdOTOAATENI0  Ha
OCHOBaHMM  (efiepaldbHOrO  3aKOHAa WJIM €CIIM  NEepCOHaJbHBIE  JAaHHBIE  SBISIOTCA
oOlIeIOCTYHBIMU) paboTojaTeNb A0 Hayaiga oOpabOTKM TaKuX TNEePCOHANBHBIX JaHHBIX
00s13aH MPeJOCTaBUTh PAOOTHUKY CIEIYIOUTYI0 HHPOPMAIUIO:
— HauMeHoBaHUe ((haMmiIHs, UMs, OTYECTBO) U aJIPEC ONepaTopa Wik €To MPeICTaBUTENs;
— 1enb 00paboTKH MEePCOHATIBHBIX JAHHBIX U €€ MMPaBOBOE OCHOBAHHME;
— IpeanojaraéMble N0Jb30BaTENN NEPCOHAIBHBIX JAHHBIX;
— yCTaHOBJIGHHble HactosAmuM @enepanbHbBIM 3aKOHOM IIpaBa CyOBbEKTa MEPCOHATBHBIX
JAHHBIX.
V. locTyn K NepCOHATbHBIM IAHHBIM PA0OTHUKOB
5.1. [IpaBo nocTymna K nepcoHaNbHBIM IaHHBIM paOOTHUKOB UMEIOT:
—  JIUPEKTOp;
—  3aMECTUTENIH IUPEKTOPA; -CEKPETaphb;
—  COTPYIHHKH OyXTralTepuu.
5.2. Pabotauk Opranu3anuy UMeeT MpaBo:
5.2.1. Ilomy4yath JOCTyn K CBOMM II€PCOHAJIbHBIM JAaHHBIM M O3HAaKOMJIEHUE C HUMH,
BKJIIOYasg TMpaBO Ha 0e3BO3ME3JHOE TOJIyYeHHE KOMUK 000N 3amMcH, conaepKalien
NEpPCOHAJIbHbIE JJaHHbIE PAOOTHHKA.
52.2. TpeboBarp or Paboromatens yTOYHEHHS, WCKIIOYCHHS WJIM  WCHPABICHUS
HETIOJHBIX, HEBEPHBIX, YCTAPEBIIMX, HEIOCTOBEPHBbIX, HE3aKOHHO IIOJYYEHHBIX WM HE
SBIISIOLINX HEOOX0AUMBIMH [t PaboTomarens nepcoHaIbHBIX TaHHBIX.
5.2.3. [lonyuats ot PaGoTonarens
— CBEJIEHHU O JMIAX, KOTOPbIE UMEIOT JOCTYII K MEPCOHAJIBHBIM JaHHBIM WM KOTOPBIM MOXET
OBITh IPEJIOCTABJIEH TaKOW JJOCTYII;
— mepeyeHb 00pabaThIBaeMbIX MMEPCOHAIBHBIX JAHHBIX U HCTOUYHUK UX MOTy4EHUS;
—  Cpoku 00pabOTKH MEePCOHATBHBIX JAHHBIX, B TOM YHCJIE€ CPOKH WX XPAHEHUS;
— CBEJEHHA O TOM, KAKHE IOPUIMYECKHE TOCIEACTBHS Ul CYOBEKTa NEpPCOHAIbHBIX
JAHHBIX MOXKET MOBJIeYb 32 cO00i 00padOTKa ero NepcoHaIbHBIX TaHHbIX.
5.2.3. TpeboBarp u3BemeHus PabotomaTerneM Bcex UL, KOTOPbIM paHee ObLIM COOOUICHBI
HEBEPHbIE WM HETOJIHBIE TEePCOHAIbHBIE JaHHBIE, 000 BCEX TMPOU3BEACHHBIX B HHUX
UCKITIOUEHUSX, UCIIPABJICHUSAX WU JIONOJHEHUSX.



O06xanoBaTh B YHOJIHOMOYEHHBIN OpPraH Mo 3aIlUTe MpaB CyObeKTOB MEPCOHATBHBIX JaHHBIX HIIH
B Cy/IeOHOM TIOpsIIKE HETIPaBOMEpHBIE AeUCTBUS Win Oe3aericTBust Paboronatens mpu o6padboTke
¥ 3aIUTE €0 MEPCOHATIBHBIX JaHHBIX.
5.3. KomupoBath ¥ [JenaTh BBIIMCKH MEPCOHANBHBIX JAaHHBIX pPAa0OTHHKA pa3periaeTcs
MCKJIIOYUTEIBHO B CITY>KEOHBIX LIESIX C MICbMEHHOTO Pa3pelieHnus TUPEKTopa.
5.4. Ilepenada wHpOpPMAIMK TPEThEW CTOPOHE BO3MOXKHA TOJBKO NMPHU MHCHMEHHOM COTJIACHH
PabOTHHKOB.

VI. OTBeTCTBEHHOCTH 32 HApPYLIeHHe HOPM, PeryJIMPYyOIIHX 00padoTKy M 3alIUTY

NMePCOHATbHBIX JaAHHBIX

6.1. PabotHukmM YupexaeHus, BUHOBHbIE B HApPYyLICHUH HOPM, PEryIUPYIOIIUX MOJIy4YeHHE,
00paboTKy ¥ 3allUTy TEpPCOHANBHBIX JaHHBIX pabOTHUKA, HECYT JAUCIMIUIMHAPHYIO
aJIMAHUCTPATUBHYIO, TPAXKIAHCKO-ITPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUU
¢ ¢eaeparbHBIMHA 3aKOHAMH.
6.2. JlupexTop YupexAeHHUS 3a HapyLIeHWE HOPM, PETYIUPYIOIIUX MOIydeHHe, 00paboTKy U
3alIUTy TEPCOHAIBHBIX MJAHHBIX pPAOOTHHKA, HECET aJAMUHHCTPATUBHYIO OTBETCTBEHHOCTb
cormacHo cr. 5.27 m 5.39 Kogekca 00 agMMHHCTpPaTUBHBIX NpaBoHapyulieHUsXx Poccuiickoi

denepanuu, a TaKkKe BO3MeENIaeT pabOTHHUKY YIepO, MPHUYHHECHHBIH HETPaBOMEPHBIM
UCIIOJIb30BaHHEM uHpopMaruu, cojiepXKallieil MepCcoHaNbHbIC JaHHBIC
paboTHUKaA.

7. 3aKka09YuTeIbHbIE MOJT0KEHUS
7.1. Hacrosimee Ilomokenne yrBepikmaercs OOmmMM — coOpaHueM — YUpEeKACHUS 10
COTJIACOBAHUIO C IPO(COO3HOM OpraHU3aIIUCH.

7.2. H3MmeHeHHd U IOINOIHEHUS B HacTosAmee I1o10keHrne BHOCATCS 110 MHUIIUATHUBE:
— o0miero cobpanust YUpexaeHus;

—  JUpEeKTopa YUpeKJICHUS;

—  1podcoro3HON OpraHu3aiu Y YpekICHHUS.
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